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Using Blackboard Collaborate Ultra in 

Distance Learning

 Adding the BbCU tool to the course

Make BbCU tool as “Entry Point” in the course

 Adjusting the “Course Room” setting

Guest access

 Session Settings

Moderator and participants permissions

 Joining the “Course Room”

 Describing the “Course Room” interface
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 Describing the “Course Room” interface

 Session menu

 Recording

 Blackboard Collaborate help

 Leave session

 Main window icons

My status and setting

 Share audio

 Share video

 Raise hand

 Collaborate panel

Chat

 Attendees

 Sharing Content

My setting
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Using Blackboard Collaborate Ultra 

in Distance Learning

How to get the session report?

How to find the Recorded sessions?

How to track the students activities outside 

the live sessions?
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Using Blackboard Collaborate Ultra in 

Distance Learning

Adding the BbCU tool to the course
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Start by Logging to Blackboard 

by using the link:

LMS.ksu.edu.sa
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Adding the BbCU tool to the course
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Select the course for which you 

nedd to add the BbCU tool.

N.B: The BbCU tool must be added to 

each course.



Using Blackboard Collaborate Ultra in 

Distance Learning

Adding the BbCU tool to the course
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The LMS administration has added 

the BbCU tool in all courses.



Adding the BbCU tool to the course
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If for any reason you don’t find it in 

your course, then you must add it.
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Adding the BbCU tool to the course
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Click on the + icon
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And choose Tool Link

Adding the BbCU tool to the course
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* Give a name of choice to the Tool Link

* And from type choose :

Blackboard Collaborate Ultra

Adding the BbCU tool to the course
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* And check the small square to make 

the tool available to users (students)

* Then click on Submit

Adding the BbCU tool to the course
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* If you have already added some 

content the BbCU tool will appear at 

the bottom of content area.

* But we can make it the Entry Point of 

the course (if we need).

Adding the BbCU tool to the course
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From Customization chose Teaching Style

Adding the BbCU tool to the course
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Then select “Virtual Classroom” as Entry 

Point

Adding the BbCU tool to the course
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Start using the BbCU tool
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We can use the Main Course Room

(always available).

Or create weekly repetitive sessions.
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From the 3 points (…) we can:

• Join the course

• Edit setting

• View reports

• Copy guest link

Start using the BbCU tool
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Allowing Guest access
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If guest access is allowed then we 

can:

• Define the guest role

• Get the guest link
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Set up permissions for attendee
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For better control on the session 

allow only “Post chat messages”
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Describing the “Course Room” 

interface
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Three important zones are in course 

room:

1. Session menu

2. Main window icons

3. Collaborate panel
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Session menu
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Two important icons are in session menu:

1. Start Recording

2. Leave session
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Bottom icons
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Don’t forget to share audio from

Bottom icons
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Collaborate panel
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When you open the collaborate panel 

you can:

1. Edit setting

2. Share content

3. See attendees

4. Chat with attendees
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Collaborate panel (Share content)
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When you click on Share content you will see:

1. Primary content

2. Secondary content

3. Interact
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Collaborate panel 

(Share content)
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From primary content you can share :

1. Your Entire Screen

2. Any open application

3. Any tab from your Browser
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Collaborate panel (Share content)
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From secondary content you can 

share :

1. Polling

2. Timer
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Collaborate panel (Share content)
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From polling you can ask a question like 

“can you hear me” in the beginning of 

the session to be sure that all attendees 

are ready.
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(Share content)

3/23/2020Dr. Ammar Tighezza

28



Using Blackboard Collaborate Ultra in 

Distance Learning

How to get the session report?
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From the session option 

choose “View reports”
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How to get the session report?
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Choose from the list of 

sessions and click on

“View reports”
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How to get the session report?
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Then you can choose 

between the 2 choices of 

export:

• Printable

• Export to CSV
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How to get the session report?
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If you can choose Printable

you can:

• Print the report

• Save it as PDF file
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How to find the Recorded sessions?
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From the session 

menu choose: 

“Recording”
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How to find the Recorded sessions?
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From the recording options 

you can choose:

• Watch now

• Edit name

• Delete

• Copy link



How to track the students activities

outside the live sessions?
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Go to the item menu and turn

“Statistics Tracking” On
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How to track the students activities

outside the live sessions?

3/23/2020

38

When you need Statistics 

Tracking report choose:

View Statistics report
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Thank you very much
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